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Tonoxerre 06 06paloTke ¥ 3AIMATE NEPCORANBHBIX JAHHBX paSOTHHKOB.

1. OOmme HONOKEHHA

1.1. Hactosmmy IlonmoxeHHeM OIpeNeNseTcs TOPAAOK TOINYyHeHHA, 06paboTky,
XpaHeHHs, lLepefads M Mo0oro Jpyroro HCMONL30BAHHA NEPCOBATBHEIX TaHHBIX
paboTHWKa, @ TakKe BCNEHWA €ro IHYHOrO Jena B COOTBETCTBMM ¢ TPYHOBEIM
3aKOEOIATENLCTBOM Pocemiickoil Deneparyn.

12. Hacrosmmee [lonoxkenre paspaboTaHo B coorsercTBuu ¢ KoHeTaTynHeH P,
TpymoesiM kozekcoMm P®, @efepanbHBIM 3aKOHOM OT 27.07.06 Ne 152-®3 «O
UEePCOHAILELIX JaHHBIX», DemepalbHbIM 3aKOHOM OT 27.07.06 No 149-®3 «O6
AEQOPMATHIAIHH, HHPOPMAMOHHBIX TEXHOIOIHAX U O 3aIluTe “EGOPManHy, YKa30M
Tlpesumenta P@® or 6 mapra 1997 r. No 188 «O6 yreepxnenur Ilepedns CBeieHUH
KOH(DHICHIMANBHOTO XapakTepay», i HHBIMH HOPMATHBHBIMI aKTAMI, NeHCTRYIOIUMH Ha
TeppuTopur Poccuiicko#t ®epcparyi.

- 1.3. B macrosmeM llonoxerun OyIOyT HMCIONB30BATECS CHEAYIOTHC TEPMHUHEBL H
OTIpeIeICHHA:

PaBoTHHK - (U3WIECKOE IMIO, BCTYNWBIISE B TPYHOBBIC OTHOLICHMA ©
paborogaTencm.

TlepcosansHpe NaHHbe paboTHIKA — HHGOPMAITH, HeoOxomumas padoTONATENO B
CBS3H € TPY/IOBEIMH OTHOIICHMAMM U KaCarOMAAC KOHKPETHOTO paboTHEKA (B TOM 9HCIE
ero Gamunud, UMd, OTIECTBO, TOJ, MECHIl, JaTa U MECTO POKIACHMS, alpec, ceMelHoe,
obpasoBanye, Tpopeccrs, Tpyrasi HHEQOpMAIHS).

OGpaboTka TCPCOHAILHEIX —JNAHHBIX —pabOTHMKA — TIONYHYeHHE, XpaHCHHE,

KOMGHHEpPOBaHHe, Hepenaia Wil Jo0boe ApYroe NCTONE30Baiie MEPCOHATPHBIX IAHHIX
pabOTHHKA.



3anura TePCOBATBHEIX JAHHEX PaGOTHEKA — ASATENHHOCTD YIOMHOMOUEHHEX JIFIT
no ofecHedennio ¢ TOMOMBO JIOKAJNBHOIO pEeryIMpOBaHUS IHopsiaka oOpaboTku
TIEPCOHATIFHEIX JIAHHBIX W OPraHH3al[MOHHO-TeXHHYECKMX Mep KOH(QHACHIMATBHOCTH
updopMalMd O KOHKpeTHOM paboTHHKe, NLONydeHHOH pabdoTofaTeneM B CBS3H C
TPYIOBEIMH OTHOIITEHUIMH.

KoH(QUISHIHATPHOCTs TIEPCOHAIIBHEIX JAHHBEIX — 00f3aTelIbHOe INA COOMIOACHA
JIMIOM, UONYUHBITAM JOCTYT K TIEPCOHATRHEIM JAHHBIM paboTHEKA, TpeGOBaHHE He
IOIYCKATh MX PAcIpocTpaHeHWs Oe3 cornachs cyObexTa IepCOHAINBHBIX AAHHBIX HIH
HAIIIIH HHOTO 3aKOHHOTO OCHOBaHM.

2. C6op, 00padoTka ¥ 3aIMATa TePCOHATEHEIX JaHHBIX paOOTHHKA

2.1. TlepcoHanpbHBIe [AaHHABIE padOTHHKA OTHOCATCA K KOHGHAEHIHAILHON
uEGOpPMaITii, TO €CTh TIOPSMOK pPadoThl ¢ HHUMH pPENIAMEHTHPOBAaH JNCHCTBYIOMINM
sakoHOHareNbeTeoM P® ® ocymecTBIieTcst ¢ COONIOIEHWEM CTPOTO OIPEHEIeHHBIX
mpaemn ¥ ycroeuii. Janusle TpeOosaHus yerasoBIeHs! cT. 86 Tpymosoro xomekca P@ u
He TIOIIEKAT H3MEHEHHIO, HCKITFOUeHHIO, TaK KaK ABIAOTCH ODA3aTCIBHEIME JJIS CTOPOH
TPYAOBOI0 OTHOIIEHHUS.

2.2. B nensx obecnieuenud mpas 1 ¢BoH0;[ deloBEKa U TpaXkAaHWHA paboTofarellb u
ero OpesCTABUTENH TpH 00paloTKe INEPCOHANEERIX [OAHHBIX paboTHHKa 00A3aHEI
-cOBIIONATE CIemyToniHe 00mue TpeGoBaHm:

2.2.1. O6paboTka NepcoHANLHRX MaHHBIX padOTHMKA MOXKET OCYIIECTBIATHCT
HACKTIOUATENLHO B Helisix o0ccledeHrs CcOOIFONIEHHS 3aKOHOB H HHEIX HOPMATHRHEIX
UPABOBRIX aKTOB, cofjeHcrsdd paboTHWMKAM B TPYHOYCTPOHCTBC, OOyHCHHM U
IpOABIXKEHHMH 110 Ccilyx0e, obecredenna mudaHOH GesomacHOCTH paGOTHHKOE, KOHTPOIL
KOIIEIECTBA M KadeCTBa BHITIONHseMo#H paboThl B obecrnedeHrs COXpaHHOCTH HMYIICCTRA
paboTopatend, pabOTEHKA U TPEThHUX JIHII;

2.2.2. TIlpu ompemencHmH ofbeMa K cojep:kaHus oOpabaThBaeMbIX MEPCOHATBHBIX
maHHEIX pabornuka paboTomaTens MOIDKEH PpyKoBoiacTBoBaThed Komcrurynwed PO,
TpynoseiM kogexcom PO u HHRIME delepalbEbIMU 3aKOHAMH,

2.2.3. Bee mepcoHanbHBIE JIAHHEIE PaOOTHHKA CICHYyeT IONydYarh JIHYHO Y HEro
camoro. Ecid mepcoHansHbIe TaHHbE PAOOTHHKA BOSMOKHO HONYYHTE TOJIEKO Y TPETheH
CTOPOHEI, TO pabOTHHUK HOIDKeH OBITH yBeOMIEeH o0 5TOM 3apaHee W OT HETe MOMKHO
OBITH IONY4YeHO HUCEMEHHOEe cornacue. PaboTomaTens AoDKeH coo0muTs pabOTHHKY O
Hesx, OpejIoNaraeMblX WCTOYHHKAX M CI0co0aX HOMydeHHA HEPCOHANBHBIX JAHHBIX,
XapakTepe MOICHKALIX TONYIeHHIO NePCOHANBHBIE TAaHHBIX (HApPEMED, OQOPMIICHHS
sampoca Ha TpexEee MecTo paforel paloTHHKAa B LeNiX BBUICHCHHA €T0
npo)eCCHOHAIBHBIX KAUecTR; 3ampoca B yueOHOe 3aBeIeHHe O MOMIHHHOCTH JIOKYMEeHTa



06 06PA30BAHME H T.IL.) ¥ IIOCIENCTBAIX 0TKA3a PabOTHHKA JaTh MHCEMEHNHOE COTrTacke Ha
WX TIONyUeHuE;

2.2.4. PaborozaTens He HMEeT TpaBa LOAydYaTh W 0OPAGATHIBATEL IIEPCOHATBHEIE
NlaHHBIe PAbOTHUKA O €ro IOMMTHICCKUX, PEIUTHOZHEIX, B MHBX YOSKISHAIK H HACTHOMN
KH3HH. B Cilydasx, HEMOCPEICTBEHHO CBI3AMHBIX C BONPOCAMM TPYAOBAIX OTHOIICHMUH, B
COOTReTCTBHK cO crarbedl 24 Koncrutymum P® paboromarens Bhpabe IONydaTh H
00pabaTEBaTe [aHHEIE O TacTHOM *W3HH PalOTHHKA TONEKO C €ro IIHCEMEHHOTO
COTJIACHS; '

2.2.5. Paboropmarems He HMCCT IIpaBa NONYHYaTh W 0OpPabaThIBATh MepPCOHAILHEIC
OaHHbEle pPabOTHHKA O €ro TWIeHCTBE B OOINECTBEHHBIX OOBCOMHCHHAAX WIH €0
UPOPCOFO3HON HeATENBHOCTH, 33 HCKMIOYCHHUEM CIIyYaeB, FPEeXyCMOTPEHHEX TPyIoREIM
KoyexkcoM PO uwin HHEIMA (estepallbHEIMEA 3aKOHAMHA;

2.2.6. Ilpm 1pHHATHH pemeHWH, 3aTpardBarOMIMX HWHTepeckl paboTHEKA,
paboTosiaTeNs He HMeeT IpaBa OCHOBBIBATHCA HA IIEPCOHAIBHBIX HAHHEIX pPabOTHIKA,
MOMYYEHHBIX MCKINFOUMTEIBLHO B Pe3yNbTaTe HX aBTOMATH3HPOBaHHOM 00paboTKH WM
3MEKTPOHHOTO IOy YeHH.

2.3. Ilpu mocTyIeHHy Ha paboTy paboTHWK IPEIOCTABIAET HEPCOHANBHEIE AaHHBIC

0 cebe B TOKyMEHTHPOBaHHOH dopme. A HMEHHO:

- TACTIOPT HIIM MHOM MOKYMEHT, YIOCTOBEPSIONIHIA JIHYHNOCTE;

- TPYAOBYK> KHIDKKY, 34 HCKIIOYEHHEM CIydJacB, KOIZa TPYIOBOH HOTOBOD
3aKII0YaeTCd BOEPBEIE MNM  paloOTHHK IOCTylaeT Ha paboTy Ha  YCIOBHAX
COBMECTHTEILCTBRE; :

- CTPax0BOE CBHACTEABCTBO I'OCYJAPCTBEHHOIO IEHCUOHHOTC CTPAXOBAHUS,

- JIOKyMEHTHl BOHMHCKOI'O YYeTa - i BOEHHOOOA3aHHEIX H JIHIL, IOIEHKAIINX

NPHU3BIBY Ha BOSHHYIO CIIYkKOY;
- JOKyMeHT 00 00pa3oBaHiy, 0 KBAM(UKAINE AIH HaIRYHY CIIeNEAIBHEIX 3HAHNH -

TIpE TOCTYINICHHKH Ha paboTy, TpeOyIOmyro CHeNWATBHBIX 3HANNH WM CIeNHAANBHOMN
MIOTOTOBKI;

- B OTHENBHEIX CIy4asx ¢ yueroM coemudmknm paboThl  gelcTByronmmm
38KOHO/ATENBECTEOM P® MOKET NpenycMarpuBaThes HeoOXOIMMOCTE TIPeAbIBICHAS [IPH
3AKNOYEHUH  TPYINOBOIO  JOTOBOpPA  JIOLNOMHUTENBHBIX — FOKYMEHTOB  (HAalpuMeD,
MEIUIMHCKOE 3aKMFOYCHHE IJI1 JIMI B BO3BPATe A0 18 JIeT; [t AT, 38HATHIX Ha TSHKEIBIX
paboTax m paboTax ¢ BPEOHEIMYU K (WIHM) ONACHLIMH VCJIOBHSIMH TpPYJd, a TaK K& Ha
paboTax, CBI3aHHEIX ¢ ABMKEHMEM TPAHCIOPTA).

2.4. 3ampermaeTcs TpeOOBAaThH OT JMIlE, IIOCTYTARONIETO HA paboTy, JOKYMEHTEI
LIOMHMO TIPELYCMOTPEHHEIX TPyIOoBEIM KojekcoM PO, maniME (efepalbHbiMu 3aKOHAMM,
ykasamu pesunenta PO u nocranornermsmvu [Ipasurenscrea PO.



2.5. Tlpu 3axmrodeHHy TPYMOBOTO JIOTOBOpA, TaK M B XOIe TPYAOBOHN HeATETLHOCTH
MOKET BOZHUKHYTH HEOOXOJMMOCTh B IPENOCTABICHAN Pal0THHKOM MHBIX NOKYMEHTOR,
comepiamux HHGOPMANEIo O HeM, ¢ MOMEHTa IIPEHOCTABIIeHHA KOTOPBIX MOXET OBITh
CBA3AHO IIPEIOCTABIICHAE JOIIONHATEIBHEIX TapaHThH 1 KOMIICHCAIIHH:

- 0 BO3pacTe ZeTei;

- ‘0 DepeMeHHOCTH KEHIITHHET,

- 00 WHBATHIHOCTIA,

- 0 IOHOPCTRE;

- 0 COCTAaREe CEMEH;

- 0 JIOXOME C TIPENBIIYINEro MecTa padoTh;

- 0 HeOOXOAMMOCTH YX0/ia 32 OOIBHBIM WIIEHOM CeMBH;
- IIPOIHE.

2.6. ITocne Toro, Kak Oy/leT IPAHATO peIleHHe O IpHeMe paboTHiKa Ha paboTy, a Tak
e BIIOCJICICTBHM, B IIPOIECCE TPYMOBOH JIEATEIRHOCTH K JIOKYMEHTaM, CONCPKAIIHMM
TIEpCOHATEHEIE JAHHEIE PAOOTHHKA, TaK e OYIyT OTHOCHTECS:

- TPYIOBOM KOTOBOP M IIPHKA3 0 HpHeMe Ha paboTy;

- [IPIKa3E! 0 TMOOIIPEHMSX H B3BICKAHMAX;

- IPrKa3bl 00 H3MEHEHHH YCIOBHH TPYIOBOI'C 0I0BOPa;

- KapTouka yHEQUIMpoBaHHON QopMel T-2, yTBEpkAEHHAA MOCTAHOBIEHHEM
T'ockomcrara Pocenm ot 05.01.04 Ne 1.

- TPyTHE HOKYMEHTEL

2.7. Bcnm iepcoHaibHbIe JaHHBIC PaOOTHUKA BO3ZMOYKHO IIONIYUHTE TOJBKO ¥ TPeThel
CTOPOHBL, TO PaboTHHK NOBKeH ObITH yBeToMIeH 00 5ToM He MeHee ¥eM 3a TPH pabodmx
TS, @ OT HETO FOIDKHO OBITH MONYHeHO NMHUCHMEHHOE coriacue (BKIHOYAs MACHMEHHBIH
0TKa3), KOTOpoe PadOTHHK NOIDKEH JaTh B TedeHHe IMTA paboumx nHEH ¢ MOMEHTa
TIONMy4eH s 0T paboTofaTeNst COOTBETCTBYIOLIEI'O YBEIOMIICHH .

B mwmcemenHOM yBemoMmneHnmu paboTomaTens OOJDKEH IIOCTaBUTH paboTHHKA B
W3BECTHOCTE 0 IIOCHEACTBHAX OTKA3a B Jade UM COIVIACHS Ha IIOJYUYSHWE IEPCOHANBHBIX
TAHHBIX, BKIFOUAA OTKa3 B IpHeMe Ha padoTy.

2.8. Jlura, monmydarollie NepcoHalbHble AaHHble PabOTHHKA, 00f3aHEl coDMOaTh
PEXHM CeKpeTHOCTH (KoH(uaeHnuansHoCcTH). JaHHOoe MOoNoXeHne He PacipocTpaHsaeTcs
Ha OOMEH TIepCOHATBHBIMH IAHHEIMH pabOTHHKOB B IIOPAAKE, YCTAHORICHHOM
(pemepaEHEBIMIE 3aKOHAMH. '

2.9. 3amMra IIepCOHAIBHBIX JaHHBIX PaboTHHKA OT HEIPABOMEPHOTO X
WCTIONB30BAHMS MW YTPATEl NOIMKHA OBITE obecneueHa paboToOmaTeleM 3a CUeT ero
CPeICTE B HOPAAKE, yCTaHOBIEHHOM 1pynoBeiM KojekcoMm P®, mHBIMI (emepambHEIMA
3aKOHAMH.



2.10. PaGoTHEKY 1 BX NPENCTABUTENH FOIKHET GEITE O3HAKOMIIEHBI HOJ PACIIHCKY ¢
AOKYMEHTAMH OPTaHW3aLMH, yCTAHARITHBAIONIHMIT HOPANOK 00paboOTKH MepcoHATBILLX
FIAHHBIX PabOTHHKOB, a TakxKe 0 ux NpaBax v 00I3aHHOCTAX B 3T0M 061acTH.

2.11. PabOTHHKE He TOMKHB OTKa3bIBATBECA OT CBOMX HpaB HA COXPAHEHHE H 3aIMUTY
Takinel. Eci B Tpynosom morosope OyzZeT comepkarses HOpMa 00 oTKase paGoTHMKA OT
AIATHOTO 1paka, TO B 3TOH 9acTH TPYXOBOH JIOTOBOP OymeT cuuTaThCA HelelCTRUTEbHEIM.

2.12. PaGoromarens, paboTHHKH B uX HPEOCTaBUTEIH  JIOJKHBL  COBMECTHO
BEIPAOATEIBATE MEPBI 3aIIUTHE I1ePCOHANBHELX JaHHBIX pabOTHHKOB,

3. XpaHeHue [epcoNanbHEIX TaHIEX paboTHuKa

3l CBG,Z[GHI/IH. 0 pabOTHHKAX OpraEu3aId XpaHdaTes Ha OYMaXkKHBIX HOCHTEISX B
IOMETTICHHHE OTHENA TepCoHaa, Jis 9TOro MCHONB3YIOTCS ClieNHamsHo obopyoBaHHEIe
mkadsl ¥ cefibbl, KoTOpEIe 3SaUHPAIOTCS U OTedaThIBaroTes. CBenenus o paGoTHMKAX
pacnonararorcs B ampaBUTHOM mopamke. Kirpod or Ka(oB H cefioB, B KOTOpHIX
XPaHATCA CBEJICHHA O DPabOTHHKAX OpPraHH3allfH, HAXOJHTCS Y HAauAIBHEKA OTHena
LEPCOHAE, a HPH erc OTCYTCTBHM V HasHAYEHHOT'O JUPeXTOpoM JmIla W3 umcna
PabOTHHKOB OT/IeNa HepCcoHaa.

3.2. KoHKpeTHbIE 063aHHOCTH TO XPAHCHUIO JIMIHBIX et pabOTHHKOB, 3aI0IHEHNIO,
XPaHEHHIO ¥ BBIJIAYC TPYAOBBIX KHIKEK (IyOIHKATOR TPYZOBLIX KHMKEK), HHEIX
AOKYMCHTOB, OTPaKafOUIMX NepPCOHATBHBIC aHHbIe pabOTHHUKOB, RO3NATAIOTCS Ha
PabOTHAKOB OTHEIA IepCOHaAIA 1 SAKPEIILTHOTCA B TPYIOBRIX JOTOBOPAX, 3aKITIOTAEMBIX C
HHMH, A JJOKHOCTHBIX HHCTPYKITHAX.

3.3. B orHOMmEHTH HEKOTOPBIX NOKYMEHTOB NEHCTBYIOIMM 3aKOHONATENLCTEOM Pd
MOTYT OBITh YCTAHOBIEHEI HHEE TPeGOBAHTS XPaHCHUA, TEM IIPEIYCMOTPEHO HACTOMITHM
HonoxenneM (nampumep, Goslee TOBBIIEH e TPeOOBAHUS YCTAHOBICHEL IS TPYIOBBIX
xmwkeK B Ilocraronenum Ilpaswrensctea PO ot 16.04.03 Ne 225 «O Tpynosrx
REIDKKAX); YBCIUICHHBIC CPOKY XPAHCHHUS YCTAHOBICHbL IS BTOPOI0 BK3eMIDIIPA aKTa O
HECHacTHOM CIlydae Ha IIPOM3ROJCTRE, KOTOPHI BMECTe ¢ MaTepHrallaMi paccie/lOBaHus
XpAaHUTCA B TEYCHHE 45 JIET 0 MecTy paborsl TIOCTPaTaBOIero Ha MOMEHT HECYACTHOIO
caydas). B Takmx ciywasx, ciemyer PYKOBOLCTBOBATLCS TIPABHIIAMH, yCTAHOBIIEHHEBIMK
COOTBETCTBYIOIIMM HOPMATHBHBIM aKTOM.

3.3. Csemenms 0 paborHHKax OpraHEsalidel MOIYT TaK € XpPaHHTBCS Ha
HHEKTPOHHEIX HOCUTENAX, TOCTYT K KOTOPEIM OIpaHiteH [apoiem.

3.4. Pabotouarens obecrnedmpaeT OTpaHuYeHHe JOCTYIIA K HePCOHANLHEIM JaHHRIM
PabOTHIKOB JTHIAM, He YIIOTHOMOYEHHBIM 3aKOHOM mab0o paboTopateneM amg OTyYCHIs
COOTBETCTBYIOIINX CBENCHMII,



3.5. locryn ¥ MepcOHATBHEIM JaHHHM PabOTHHKOB 663 CeHHaIbHOTO pazpelneHns
MMCIOT PaOOTHHEKY, 3aHAMAKOIIKE B OPraHA3al{iy CIIEMyONHe OIKHOCTH:

- JIAPEKTOD;

- pabOTHHKY OTIeNa IePCoHAa;

- OPUCKOHCYJIBT;

- Ha9aIbHUKH CTPYKTYPHBIX MONPa3eiieHtii, B OTHOIIESHUH [IEPCOHAIBHBIX TAHHBIX
pabOTHUKOB, YHCILAIIMXCS B COOTRETCIBYIOMIMX CTPYKTYPHBIX IOAPa3HeIcHIIX.

3.6. Ilpu HoiyueHHn CBEICHNH, COCTARNIONMK TePCORATLHBIE NAHIIELe paboTHIKa,
YK&3aHHBIC JIUIA JOIDKHBL MMETh IIPABO TMONYYATE TONBKO T¢ IEPCOHANBHEIE NAHHEIE
paboTHEKa, KOTOPBIC HEOOXOTAME] IS BEIIOJHEHIS KOHKPETHBIX (DYUKIMH, 38 aHmi.

4. Tlepenaya TepCOHANBHbIX AAHHEIX PaBGOTHIKA

4.1. Tlpm Tmepemade NePCOHAIBHEIX IAHHBIX pabotHuka paboTomaTens MOIDKEH
COBIFONATE Caeayrornne TPeOoBaHHs:

4.1.1. He coobumath IepcoOHAIbHEE NaHEBIE paGOTHHKA TpeTeell CcTOpoHe Ge3
TICEMEHHOTO COINAacHA paboTHUKA, 32 HCKIIFOYCHHEM CIIyYaeR, KOTIA 5T0 HeoBXO0MuMO B
[EJAX MPEAYIPEIKACHIA yIPOSEL XKM3HK B 310POBBI0 paGOTHHKA, a TakKe B CIyUasX,
YCTAHOBIEHHBIX  (CTepalbHBIM — 3aKOHOM  (HAlpHMep, HEeCUAaCTHLI  cinyualft THa
HPOU3BOJICTRE OOs3EBAST PaboTONATENS IPH HEOOXO0IUMOCTH NOCTABHTE TTOCTPAJARIIIETO
B YIPEXACHHC 3/PABOOXPAHCHHA, HEMEIUIEHHO IIPOMH(OPMUPOBATE POLCTBCHHIKOR
TIOCTpajiaBero, a Tak e HANpaBUTh COOOUMIEHWE B OPTaHBl M OPTaHW3AlMH,
ompeeneErse TpynoeeiM komekcom P® (er. 228 Tpynosore Komekca P®), wHBIME
demeparbHEIMIL 3aKOHAMHE, O CIy4adX OCTPOro OTpapiieds paboTomarent cooOIUaeT B
COOTBCTCTBYIONIUH OPrak CAHHTAPHO-BIMHACMHAONOTHIECKOTO HAI30pa).

Vunthisag, uro Tpymoeo#t xomexc P® He ONPENEItiCT KPHTCPHH CHUTYarmi,
NPCACTABIAONINX yTPO3Y KU3HE HITH 340POBBIO paboTHUKA, paBoTONATENs B KAXKIOM
KOHKPETHOM CIIyHac AENasT CaMOCTOSTENBHYIO OIEHKY CePBE3HOCTH, HEMEHYEMOCTH,
CTeTICHN TaKoH yrpossl. Femw xe mmmo, ofparueireecs ¢ 3ampocoM, He YIOMHOMOYEHO
deflepanbHBIM 3aKOHOM HA HOMyYeHHE NEPCOHATBHBIX TAHEBIX paboTHEKa, OO
OTCYTCTBYET IMCHMCHHOE COTNacke paboTHAKA Ha TPefOCTaBIeHHe ero IMepCOHANLHEIX
CBE/IEHMH, MHOO [0 MHEHWFO paGOTONaTells OTCYTCTBYET YTPO3a JKHM3HH WM 3H0POBLIO
paborHEKa, paboTomarens o6g3aH OTKA3aTh B IPeOCTaBIeHHH IIEPCOHANBHELX NAHHbBIX
mdy. Jluiy, ofparMBIIEMycs ¢ 3apocoM, BEIHAETCHS MHCLMEHHOE YBEIOMIEeHHE 00
OTKa3¢ B IPeIOCTABIEHI] IISPCOHATHHEIX JaHHEIX,

4.1.2. He coolimars nepcoHanbHbe fannbie paboTHHKA B KOMMEPYECKHX IETTX Ge3
€ro IMECHMEHHOT'O COTITACHS;



4.1.3. Mpexyupemars mum, TIOIYHAOIIIX TICPCOHANBHELS NaHHbE PaGOTHHKE, O TOM,
¥ITO STH JIAHHEIE MOTYT OBITH HCITONB30BAHb! KIS B LENAX, 1T KOTOPBIX OHM COOOMIECHEI,
¥ Tpeb0BATE OT STUX JIHL TONTBEPK/ICHHAA TOr'0, 9TO 3TO TPABUITO COOMIONSHO;

4.1.4. Ocymecteiars mepesauy ICPCOHANBHAIX JAHHBIX PabOTHHKA B Tpejenax
OJTHOTO pabOTONATENS B COOTBETCTRHY C HacroamuM Ionoxernem, ¢ koTopsiv paboTaMK
HOIDKEH OBITH O3HAKOMIIEH IO POCIIHCH: 7

4.1.5. Pazpermats goctyn k TIEPCOHALHBIM TAHHBIM PAGOTHHKOB TOMBKO CIIEIHaITHHO
YIOIHOMOYCHHBIM JLAM, LIPH 5TOM YKA3aHHEIE JIMUA JOIDKEHE! HMETD IIpaBo TIONYYaTh
TOJIBKO T€ MEPCOHANBHEIE JAaHHEe paGOTHHKE, KOTOPBIE HCOOXO/IMMEL IJIS BEITOHCHHS
KOHKPETHBIX (hYHKIH;

4.1.6. He zampammusars HHDOPMALHIO © COCTOSHUH 300pOBBi PabOTHHKa, 34
MCKTIOYCHUCM  T€X CBENEHHH, KOTOPHIE OTHOCSTCS K BOIIPOCY © BO3MOXHOCTH
BEIIOTHEHHS. PabOTHAKOM TPYHOBOH (yHKIAH (HampmMep, momycTHMO oOpammenne 3a
HH(pOpManyelf 0 COCTONHUH 310poBhA OepeMenHO KEHITMHET TPy penleHwr BOOpoca O ee
TCPEBOLe  HA JPYTYI0 paboTy, HCKIIOWANIIYIO BO3IeHCTBYeE HeOIaroYpHsITHEX
TEXHOTeHHBIX (GaKTOPOR);

4.1.7. Tlepenasars HepcoHansHETe NaHHbIE pabOTHMKE TIPe/ICTABUTENIM paboTHHKOB
B HNOPAJIKE, YCTaHOBICHHOM TPYMOBEIM KOIEKCOM M WHEIMHA (hezepaTbHEIMU 3aKOHAMH, 1
OIPAHHYHMBATE 3TY HH(MOPMAIHIO TOIBKO TEM IMePCOHANBIEIMH JaHHBIMU paGOTHHKA,
KOTOpLIE HEOOXOMBI JIsl BEITONHEHHS. YKA3AHHEIME OPEACTABUTENIMYE WX (DyHKITHIL.

4.2. JlanHrle TpeGOBAHMS VCTAHOBNEHS! T, 88 Tpymosoro xomexca PD u me
MOMIEHAT MEMEHEHNIO, HCKIOYEHWIO, TaK KAK SABILIOTCA OBS3aTelbIbMIt I CTOPOH
TPYAOBBIX OTHONICHHH.

5. O0sazarnoCTH paboTHHKA I paboronarens

5.1. B memsx obfecmeuenms AOCTOBCPHOCTA HEPCOHANLHBIX JAHHBIX, PaGOTHHK
00s13am:;

5.1.1. Ilpu npreme ua paGory IPEIOCTaBUTE paboOTONATENFO [IOTHEIE T ZIOCTOBEPHEIE
JlaHHBIE O cele;

5.1.2. B ciyuae wu3sMeHeHHs CBEIICHIH, COCTaBILTIONIHX NepCOHANNLELIE JaHHBIE
PaboTHHKA, HE3aMEITHTENBHO HPEAOCTaBUTE NAMHYIO HH(OPMAIUIO paboTONATENIO.

5.2, PaSoronarens ob6sa3an:

5.2.1. OcymecTBasTE SallliTy NePCOHANBHEIX MaHHAX PaboTHHKA:

5.2.2. OGecreunTs Xpanenue TOCPBHYHOU yYEeTHON MOKYMEHTAHY TI0 yUery Tpyza u
€TI0 OIUIATEL, K KOTOPOH, B YacTHOCTH, OTHOCSTICS AOKYMEHTBl [0 YYeTy Kafpos,
AOKYMEHTEL 110 YHETY MCIONL30BAHKS Pabodero BPEMCHH H pacyeroB ¢ paboTHHKAMH [0
omnate Tpyna u ap. Ipw sToM nepconanbHEle maHHERC He JIOJKHBI XPAHHTBCA JOIKLIC,



€M OTO ONpPaBAaHO BHINONHEHWEM 3ajjad, Juis KOTOPBIX OHH COOHpANHCEH, WIH JOJIbLIE,
49eM 5T0 Tpebyercd B HHTepecax JIML, 0 KOTOPBIX CODPaHE JaHHBIE;

5.2.3. 3anonuenue AOKYMCHTaIMH, CollepKameil NepcoranbHEe TaHHEE paboTHHKA,
OCYIICCTRIATE B COOTBEICTBHH C YHH(DHIAPOBAHHBIMI Gopmamu mepBrTHOIt YYeTHOHR
AOKYMEHTAIMM TIO y4Yely TPyZa W ero’ OILTATBL, YTBEPXKIECHHBIMA IlocramHoBIcHMEM
TF'ocxomerara Poceun ot 05.01.04 Ne 1;

5.2.4. Tlo IHCHMECHROMY 3afBICHHIO paboTHHKA He mosuHee TpeX JHEH co mag
HOMaYH 3TOTO 3asBNEHHS BLHIIABATE HOCIENHEMY KOIMH NOKYMEHTOB, CES3aHHEX G
paboroit (komau mprkaza o TIPHEME Ha paboTy, IPHKA30B 0 MEepeBoax Ha APYTYIO paboTy,
Ipukasa 00 YBONBHEHWH ¢ paGOTE, BEIHCKH w3 TPYNOBOM KHWDKKH; COpPaBKH o
3apaboTHOM Imare, mepmome paboTEl y jmanmoro paGoTomatens u Hpyroe). Koumn
HOKYMEHTOB, CBA3aHHEIX ¢ PaboToi, MOMKHLI GHITH 3aBEPCHBL HaJUTeXAIUM 06pasoM w
[IPENOCTARIATHCA PAOOTHHKY Ge3B03MESIHO;

5.2.5. Bectu yuer HEpEAatl MEPCOHANBHBIX JAHHEIX paboTHHKA TPETBUM JTHIIAM
TYTEM BEACHMS COOTBETCTRYIOMIEIO KypHATA, OTPaxaroMIero CBCACHUS O HOCTYIIHBIICM
3ampoce (Kro ABJILETCA OTITPABATENEM 3ammpoca, Jarta ero HOCTYILIeHMS paboromareito),
A4Ty OTBETAa Ha 3alIpoC, Kakas MMEHHO HE(OpMaiTd GhuT2 Trepenana MiGo OTMeTKA 00
OTKd3e B ¢ UPEeNOCTABIEHHMH IHOO OrpaHHYHBATHCS [IOMEIIEHHEM B JIHYHOE €10
paboTHHKA BEIMHMCOK, KOMMit AOKYMEHTOB H T.I., OTPAXKAIOINHX CBENIEHHT O OCTYTIHBIIEM
3anpoce ¥ PesyIbTaTaX €T PACCMOTPEHHI;

52.6. B nemax obecrneuenms COXPAHHOCTH NOKYMEHTOB TI0 IJIMYHOMY COCTaBy
YBOIBHACMBIX PabOTHHKOE B Ciydae PCOPraHu3aly ¥ JHKBUNAIMY OpPTamH3aliH, a
TAIOKE COLHATHHOR 3aIIMTIEHHOCTH TPAXIaH, BEMIOMHAFOIAX  paboTy 1O TpymoBoMy
AIOTOBOPY, BKIXOUATE B CBOH y4PEIUTENBHEIE JOKYMEHTH TpaBHIa YIE€Ta H COXPAHHOCTH
AOKYMEHTOB TIO JIAYHOMY COCTA4BY, a TakKe CBOCBPEMEHIOH Iiepemaud wux Ha
TOCYNApCTBCHHOE XpaHeH:ue IPU PeOPraHM3alliy WK JIMKBHIAITHY IOPHANYCCKOTO JIHILA
(Pacopsoxenve Tlpasuremsera P or 21.03.94 Ne 358-p «06 o6ecreuenmy
COXPAHHOCTH TOKYMEHTOB IO JIMIHOMY COCTaBY»);

5.2.7. B ciywae peopraamsarms win JHKBATIZOHN OPraHu3alliy yIeT i COXPAHHOCTD
AOKYMCHTOB 10 JITIHOMY COCTABY, MOPSIOK IEpelatr X Ha IOCYAApPCTBEHAOE XpaHeHHe
OCYIIECTBIATE B COOTBETCTBHM C TPABHIAME, UPEAYCMOTPCHHBIME  YYpeATeIBHEIMU
JIOKYMEHTAMH. :

6. ITpasa paotauKOR B HETIX 3aTATEI NEPCOHATBHEIX MAHHbIX
6.1. B memsx ofecmeuerms SAIATET MEPCOHANBHEIX NAHHBIX, XPAHAITHXCS y
paboTomaTes, paGoTHHKY HMEroT IIPaBo Ha:



8. 3aKITFOYHTENbHEIE TIOIO0KCHIS

8.1. Hacrosimee Ilomoxeuue BCTYIIaCT B CHWIy C MOMEHTA IO YTBEPXKJCHHS
HAwpexropom. 7
8.2, Hacrosmee ITomoxenue TOBOAHTCS JIO CREIEHUT BCEX

PabOTHAKOB EPCOHATEHO
nox pociucs (Ilprnoxerme Ne 1 Hacrosmemy Ilogoxernro).

Crenpramict mo nepconany Creof- fw}ﬁxcﬁ;f&/&— V2
/s |4
(ruunas nodnucs) D.HO.



6.1.1. Tlommyro wHGOpMammo 06 mx LCPCOHAIBHEIX JTAaHHBIX H 06paGorke 3Tix
JHHELX, B HACTHOCTH PaGOTHHK HMEET Ipaso 3HATh, KTO M B KAKHX UEIIAX HCIONB3YET WK
HCIOIB30BaI HHPOPMAIHIO 0 er0 MePCOHaTEHEIX JAHAEIX;

6.1.2. Cobogupiit OecImaTHbLL AOCTYI X CBOMM LIE€PCOHANLHBIM JaHHBIM, BKIFOYAS
UpaBO Ha IIONyYeHWe KONME Nro6oif SalliiCH, COIepKaIleli MepcoHANBHBIC MaHHELE
paboTHYKa, 32 HCKIIOueHeM CIlyJaes, IPeTyCMOTPEHHEBIX (eflepanbabm 3aKOHOM;

6.1.3. Omnpenerenne croux UPCINCTABUTCNCH JUIS 3alWTHl CBOWX IIEPCOHATNBHEBIX
TaHHEIX;

6.14. Joctyn oTHOCAIEMC K HEM  MEMUIVHCKMM JaHHEIM C  HOMOIIBIO
MEHIMHCKOLO CHeNHAIKCTA II0 HX BEIGOPY;

6.1.5 TpeGosanme 06 wckIOUCHMN WM UCIPABICHHN HEBEPHBIX WM HEIOMHELX
[IEPCOHANEHEIX JaHHEIX, a TaKKe JaHHBIX, 00paboTaHHLIX ¢ HapymeHneM TpeSopanmuii
Tpymomoro komexca P® u wnerx dbenepanbHLIX 3aK0HOB. Ipu otxkaze paboromarens
HCKIOUHTD MM MCIIPABATH TEPCOHATLHBIC NaHHbIE PabOTHHKA OH HMEeT IPAB0 3a5BHTH B
THCEMCHHOL ~ (hopMe  paboTomateio o croeMm HECOTIIACHH ¢ COOTBETCTBYIOIIHM
0GOCHOBAHAEM TAKOIO HeCOTIACHS. Ilepconaneurle nammbie omeHO4YHOrO xapakrepa
PaGOTHHK HMeEeT MpaBo MOMOTHATS SQIBIICHHSM, BBIPAKAOLIMM €10 COGCTBEHHYIO TOYKY
3peHM;

6.1.6. Tpe6oranue 06 w3Bemenuy paboTonaTenem Beex i, KOTOPBEIM paHee ObITm
COOOIIEHE! HEBEPHBIE WM HemoIHbLe LCPCOHAIbHEIE JNaHHbIe paboTHHKA, 060 Beex
TIPOUSBCICHHBIX B HIX VCKITFOUCHUSX, HCMPABTSHIIX A TOIIONHCHHUSX,

6.1.7. Obxanopanwe B CyIl MOOBIX HEMpPaBOMEDHBIX IeHCTBHH GesmelicTerg
pabotomarens upn o6paborke 3alTATS €r0 MEPCOHANBHBIX TaHHEIX.

7. OTBETCTBEHHOCTS 34 HapyIeHHe HopM, PEIyIHPYIONIX MOJy9enne, 06paborky u

3aIMUTY MePCOHANBHEIX JAHHEIX PAGOTHHKA

7.1. Jluna, BAHOBHEIE B HapyimeHuy HOPM, PEIyTHPYIOMHEX MOy YeHze, 00paboTKy u
SAILMTY  IIEPCOHANBHBIX NaHHBIX DaboTHHKA, HUPUBJICKAIOTCA K JIMCUHINMHAPHOH m
MAaTepHANLHOM OTBETCTECHHOCTH B TODS/IKE, YCTaHoBIeHHOM TpymoBsmM xomexcom PD i
HHBIMY (DeNICPATHHEIMA 3aKOHAMH, 8 Tak sKe UIPUBJIEKAIOTCA K IPakIaHCKO-IPaBOBOi,
dAMAHHECTPATHBHOM H  YTONOBHOHM OTBETCTBGHHOCTH HOPAAKE, YCTAHOBIEHHOM
benmepanLaEMy 3aK0HAMH .

7.2. HemupasomepHBif oTxas paboTomaTens HMCKIIOUMTE  miw HCIPABUTE
LEPCOHANBHEIE AHHEC paboTHHUKA, a Tamke ToGoe HHoe HApPYIUEHHe IpaR pabOTHUKA g
SAIATY NEPCOHANLHEIX JAHHBIX BICYeT BOHUKHOBCHHE Y PabOTHHKA mpaBa TpeGOoBaTh
YCTPAHCHUA HAPYNTEHUs €70 TPAB M KOMIICHCATHH HNPHYMHEHHOTO TaKHM HApyIHeHUEM
MOPAIIEHOI0 Bpejia.



